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Browser Settings:
Deleting Browser History

» Chrome & Firefox

b —



Deleting Browser History - Chrome

* Open Google Chrome

« At the top right, click the “Customize and control” menu

C G Search Google or type a URL

* Click History > History

earch Google or type a URL ® Y% % 0O 2
PI Random Generators Scanner ¥ OSC - Login to BEA New tab Ctrl+T
New window Ctrl+N
New Incognito window Ctrl+Shift+N
History Ctrl+H History
Downloads Ctrl+)
(3 Recently closed
) ) Bookmarks
& Settings Ctrl+Shift+T




Deleting Browser History - Chrome

 Select History

 Click Clear browsing data

o A new tab will open with the Clear
browsing data window open

History

Chrome history

Tabs from other devices

LN

Clear browsing data




Deleting Browser History - Chrome

r ~3

» Select how much
history you want to
delete from the Time
I’ange drop—down Time range | Last hour ar
menu, (to clear
everything, select All
time)

Clear browsing data

Basic Advanced

Browsii Last 24 hours
Last 7 days
Last 4 weeks
Downl All time-

Cookies and other site data
From 32 sites

* Check the boxes for
the info you what
Chrome to clear,
including “browser
history”

Cached images and files
Less than 319 MB

Passwords and other sign-in data
None

Autofill form data

 Click Clear data o

b4
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Deleting Browser History - Chrome



Deleting Browser History - Firefox

 Click on the Open Application Menu at the top right

@ New Tab X -+ = O X
C Q_ Search with Google or enter address =
 Select History
o Select Clear recent history
=
Sync and save data Sign In
3 < History
New tab Ctrl+T
‘ | tabs
New window Ctrl+N
losed wi
New private window Ctrl+Shift+P
Restore previous session
Bookmarks >
Clear recent history...
History > ]
R t hist
Downloads Ctrl+) L
5 ; @ North Carolina Electronic Disease S...




Deleting Browser History - Firefox

 Select how much history
you want to delete from the
Time range to clear drop-
down menu (to clear
everything, select
Everything)

e Check the boxes for the
data you want Firefox to
clear, including “Browsing
& download history”

* Click OK

Clear Recent History

Last hour v <%

Time range to clear:

History Last two hours
Browsing & down Last four hours
. . Today
Active logins
Everything

Clear Recent History

Time range to clear: Last hour v

History
( Browsing & download history Cookies
Active logins Cache

L Form & search history

Data

| | Offline website data

| | site settings




Deleting Browser History - Firefox



Disabling Autofill

)) Chrome & Firefox
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Disabling Autofill - Chrome
+ Open Google

Chrome

® C||Ck the C G Search Google or type a URL
“Customize and

control” menu Zx »DE

New tab Ctrl+T
New window Ctrl+N

. New Incognito window Ctrl+Shift+N

» Select Settings

History >
Downloads Ctrl+J
Bookmarks 4
Zoom - 100% + []
Print... Ctrl+P
Cast...
Find... Ctrl+F
More tools 4
Edit Cut Copy Paste
Settings
Help >
Exit




Disabling Autofill - Chrome

* Select Settings on the top left

L Settings

< C  ® Chrome | chrome://settings

= Settings

» Select Autofill

Settings

2 Youand Google

B  Autofill

o_] Qaoacuritv and Drivanw

Autofill

O+ Passwords

B  Payment methods

Q  Addresses and more




Disabling Autofill - Chrome

 Click on Passwords and toggle off all options

& Passwords @ Q, Search passwords

Offer to save passwords

Auto Sign-in
Automatically sign in to sites and apps using stored credentials. If turned off, you'll be asked for
confirmation every time before signing in to a site or app. G

Check passwords
Keep your passwords safe from data breaches and other security issues

»

* Click on Check passwords to ensure there are no saved passwords

& lCheck passwords @)

o No saved passwords. Chrome can check your passwords when you save them.

 Click the arrow to the left of Passwords to return to the previous

menu [_ ]
& | Passwords




Disabling Autofill - Chrome

 Click on Payment Methods and toggle off all options

&  Payment methods ®

Save and fill payment methods
Fills in payment forms with your saved payment methods

Allow sites to check if you have payment methods saved

To add or manage Google Pay payment methods, visit your Google Account

Payment methods

Saved payment methods will appear here

* Click the arrow to the left of Payment methods to return to the
previous menu

Payment methods




Disabling Autofill - Chrome

 Click on Addresses and more and toggle off all options

& Addresses and more

Save and fill addresses
Includes information like phone numbers, email addresses, and shipping addresses

Addresses

Saved addresses will appear here

e Click the arrow to the left of Addresses and more to return to the
previous menu

[ Addresses and more




Disabling Autofill - Chrome



Disabling Autofill - Firefox

 Click the Open Application Menu at the top right

@ New Tab X -+ _
C Q_ Search with Google or enter address
* Select Settings Ty

Downloads Ctrl+)
Passwords
Add-ons and themes Ctrl+Shift+A
Print... Ctrl+P
Save page as... Ctrl+S
Find in page... Ctrl+F
Zoom - 100% +
Settings ]
More tools >
[ hY




Disabling Autofill - Firefox

* Click on Privacy & Security on the left e
& Privacy & Security

!‘.\ r

* Logins and Passwords
o Unselect the check boxes
o Click on the Saved Logins and delete all, if any exist

Logins and Passwords

AsH to save logins and passwords for websites Exceptions...

fill logi Nor .
utofill logins and passwords [ Saved Logins...

buggest and generate strong passwords

Show alerts about passwords for breached websites Learn more

Usd a Primary Password Learn more Change Primary Password...
Forgnerly known as Master Password

Allgw Windows single sign-on for Microsoft, work, and school accounts Learn more

Manage accounts in your device settings




Disabling Autofill - Firefox

 Forms and Autofill
o Unselect all check boxes

Forms and Autofill

utofill addresses Learn more Saved Addresses...

utofill credit cards Learn more Saved Credit Cards...

Require Windows authentication to autofill, view, or edit stored credit cards. Learn more




Disabling Autofill - Firefox



Attachments

2> Adding an Attachment to a NC COVID
Event

b —



Event Summary Screen

« Open an event to the Event Summary screen

* Click the Add hyperlink in the Attachments row in the Basic
Information section

Basic Information

Event ID: 170002622

Disease: Coronavirus (COVID-19)

Person: Grape Sprite Birth Date: 01/23/1984 ( 38 Female } Phone: (555) 229-6600
Type: Interactive

Investigation Status: Open

Linked Events/Contacts: 0 linked event(s)/contact(s) (View)

Attachments: 0 attachment(s) (Add) —
Notifications: Classification: Unspecified

County of residence: Wake County
Earliest COVID-19 Diagnosis Date: 03/10/2022

[Show More]
Active outbreak: Mecklenburg East Mecklenburg High School 2022 [Link to Qutbreak] [Open]
Active outbreak: Mecklenburg COVID-19 Youth Group Outbreak December 2021 [Link to Outbreak] [Open]
Active outbreak: Mecklenburg Covid-19 Some Kind of School Cluster November 2021 [Link to
Outbreak] [Open]
Active outbreak: Wake County Elementary School Random QOutbreak [Link to Outbreak] [Open]
Active outbreak: Mecklenburg COVID-19 Small LTCF Outbreak November 2021 [Link to Outbreak] [Open]

Edit Event Properties



Add Attachment Screen

 From the Add Attachment screen, click the “Choose File” button to
open your file explore window

Add Attachment - Grape Sprite - Coronavirus (COVID-19)

Attachment Information

File: Choose File |Death Certif...xample.docx
Description:

Status: | Requires Review v

Type:  General v

Security Level: |None v

Notes:

Save Cancel Help




Add Attachment Screen

* From your file window, navigate to the location for the file you need
to upload

= v T » This PC » Shared (S:) » NCEDSS » NC EDSS Training - Covid v (3] 2 5
Organize ~ New folder \

* Select the file you need to upload and click the ‘Open’ button

File name: | Death Certificate Example.docx ~ | All Files (*.*) M

Open Cancel




Attachment Information

* Enter a description-do not use any Personally Identifiable Info (Pll) in
the name

 Select a Type, use “General” if your document type isn’t specified

* Click the Save Button

Add Attachment - Grape Sprite - Coronavirus (COVID-19)

Attachment Information
File: Death Certificate Example.docx

Description: | Death Certificate R

Status: | Requires Review v

Type: | General v | < —
Security Level: INone—v

Notes:

Help




Manage Attachments

* You will be taken to the Manage Attachments screen where you
can see the Attachment you uploaded and any other
attachments for this event

 Click the Dashboard button to return to the Event Summary
screen

Manage Attachments - Grape Sprite - Coronavirus (COVID-19)

Create Date Person File Description Status Type Updated By  Security Level Action
03/17/2022  Grape Sprite  Death Certificate Example.docx = Death Certificate | Requires Review | General @ Alicia Shedd None Download Edit
Filter: |
Showing 1 to 1 of 1 entries First Previous 1 Next Last

Add Attachment Dashboard Help




Event Summary Screen

« On the Event Summary screen under the ‘Attachments’ row it will
show the number of attachments that have been attached to this
event

BQAY Y M LQ @
|

Event ID: 170002622

Disease: Coronavirus (COVID-19)

Person: Grape Sprite Birth Date: 01/23/1984 ( 38 Female ) Phone: (555) 229-6600
Type: Interactive

Investigation Status: Open

Linked Events/Contacts:
Attachments:

0 linked event(s)/contact(s) (Vie
1 attachment(s) (Add) (View)
Classmeation. ”nspemﬁea
Event is in workflows [View List]
County of residence: Wake County
Earliest COVID-19 Diagnosis Date: 03/10/2022
[Show More]
Active outbreak: Mecklenburg East Mecklenburg High School 2022 [Link to Outbreak] [Open]
Active outbreak: Mecklenburg COVID-19 Youth Group Outbreak December 2021 [Link to
Qutbreak] [Open]
Active outbreak: Mecklenburg Covid-19 Some Kind of School Cluster November 2021 [Link to
Outbreak] [Open]
Active outbreak: Wake County Elementary School Random Outbreak [Link to Qutbreak] [Open]
Active outbreak: Mecklenburg COVID-19 Small LTCF Outbreak November 2021 [Link to
Outbreak] [Open]




Adding An Attachment



Sharing an Event

2> Sharing with Users or Groups
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Sharing an Event
* In certain circumstances it is necessary for another county to see
an event even though they are not the county of residence

- One of the more common reasons would be if a person was linked to an
Outbreak that was outside of their county of residence

- If the LHD deems necessary, they will Share the event with another county(s)
LHD




Sharing an Event

* Click on the Share Event icon @

- The Share Event screen opens [

Event ID: 170002401
- In the Add Event Share section Person: Candi Twizzlers
Disease: Coronavirus (COVID-19)
- Select the Type of access to share T}' View Orlly Limiied y
= View Only Limited User: View Only Limited 1 v
= View Only Full User Group: View Only Full v

Allow Delegation:  View & Update Limited ‘

Dashb Iviaw & Update Full I

= View & Update Limited

= View & Update Full fas

- View & Update Full is recommended to allow the event to be worked properly




Sharing an Event

- User: Used to share with a specific user (assigning to a group is recommended)

- User Group: The county LHD group the case is being shared with

Add Event Share

- Allow Delegation: Select the checkbox | gyent ID: 170002340
to allow the event to be further shared | Person Siar Sugaraoth
Disease: Coronavirus (COVID-19)
by the newly assigned group Type: =
User: |
User Group: | Mecklenburg CD |
- Click the Save button once complete Allow Dalegation: —

Save Dashboard Help




Sharing an Event

* Once saved, the event will now appear in the Currently Shared table

Currently Shared

Event Person Status Disease Type Shared Date ' Shared By User User Group  Allow Delegation Action

170002340 Star Open  Coronavius | View&  07/20/2021 | Elizabeth Holsomback Mecklenburg  Yes [Cunshare[]
Sugartooth (COVID-19) Update Full [eholsombackcovid] CcD

* Should the share no longer be necessary, it can be unshared by
clicking the “Unshare” link in the Currently Shared table.




Sharing an Event

« Events that have you have shared can be found in the Workflow
Shared Events - Events shared by me

« Events shared with you or any group you are assigned to will

appear in the Workflow Shared Events - Events shared with me or
my group(s).

Workflow Clueues {Hide emp
Workflow Queus
A. General

Shared Events - Events shared by me
Shared Events - Events shared with me or my group(s)

* Note: Your workflow view may differ based on your role/group
permissions.




Sharing an Event



Thank you for joining today!

Trainings: ncedsstrainings@dhhs.nc.gov
Helpdesk: NCEDSSHelpDesk@dhhs.nc.gov
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