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Two methods of data coming in on vaccines: 

▪ Manual Data Entry 

▪ Data Imports 



There will be two separate sections

• Manual Entry

• Import
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Manual data entry

• The only section that you can edit is the Manual Entry

• “Has this person received a COVID-19 vaccine” is a 

required field for submitting the case to the State

• Answer selections are yes, no, unknown
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Please DO NOT enter information from the North Carolina 

COVID-10 Vaccine Management System (NC CVMS)

We will import information from that application; manual data 

entry is not necessary and will be duplicative. 
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Only information from the following should be manually entered: 

✓ Veteran’s Administration 

✓ State other than NC 

✓ Department of Defense/ Military

✓ Outside of the US 

✓ Other
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• Have to answer the parent question: Has this person 

received a COVID-19 vaccine? 

Then fill in the other questions based on the data/information  

you are given
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Enter the Dose 1 Information 

Select “Add New” to add Dose 2 Information
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Enter the Dose 2 Information that you are given
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• If you have information for two-dose regimen, please enter 

both dose information. 

• The CVMS and CVMS-Federal data will be imported 

automatically 

• Each time new data is added a new block will be added 
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The manual entry question is also part of the wizard. 



In the wizard-

• Have to answer the parent question: Has this person 

received a COVID-19 vaccine?

• Yes, and vaccine was in NC you are done. 

• Yes, and vaccine was at the other sites listed then fill in the 

rest of the data/information you are provided with

• No or Unknown, mark it and you are done. 
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Training needs email 
ncedsstrainings@dhhs.nc.gov

Helpdesk questions email 
ncedsshelpdesk@dhhs.nc.gov

Questions? Comments? 
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